FIRST LAST
email • phone • address
[date]
[hiring manager name]

[hiring manager title]

[company name]

[company address]

[city, state zip]

Re: [available position]

Dear [hiring manager name]:

I am writing to express my interest in the [job title] position, advertised as being open with [organization/institution name] at this time. As a compassionate and quality-centered professional, I am eager to begin my optometry career and play a key role in improving patients’ health and wellness. Introductory paragraph sentence #3. Introductory paragraph sentence #4.
While working toward my O.D. at [university name], I completed multiple clinical rotations in [practice setting #1, practice setting #2, practice setting #3, etc.] practice settings. Body paragraph sentence #2. Body paragraph sentence #3. I firmly believe this experience coupled with my education has prepared me well to join the [organization/institution name] team and deliver exceptional care to your diverse patient base.
The enclosed resume describes my background and qualifications in more detail. [Optional sentence touting willingness to travel or relocate]. Please contact me directly at [phone number] to schedule a time for us to meet at your earliest convenience. Thank you for your consideration.

Sincerely,
[your name]
Enclosure
